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Public Involvement Work Request Form

Flyer/Map/Other

Charge # Project Name:

1st Draft Due:

Today's Date:

2nd Draft Due: Drop Dead Date:

Primary Contact: Alternate Contact:

P.I. Representative:

Expense #

Brochure Newsletter Printed Cards Exhibits

Additional Instructions:

Quantity:

Primary Designer: Alternate Designer:

Size:

Layout:

Fold:

Ink:

Output:

Paper:

Bleed:

Select the type of graphic by clicking in the box.  Use "Additional instructions" for more detail or if your graphic is not represented.

Project Creator:

PI Rep. QA/QC:

Designer QA/QC:

Date:

Date:

Client approval:

Date:

Client QA/QC:

Date:

QA/QC Process:  Yes

No

(PI highly recommends that each document it produces be put through its standard QA/QC process. If you elect to bypass 
this process, please print and sign this form before submitting it to PI for graphic services. By selecting 'No', you also agree 
to forgo the standard review of this document.)
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