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[TO BE PREPARED AND SENT BY NTTA LEGAL COUNSEL]

Insert Date
Insert Consultant Name/Address

per notice provisions of the Contract

Re:
Corridor/Project Name:


Contract Number:


Dear: 

[This law firm represents the North Texas Tollway Authority (“NTTA”).] [I am in-house legal counsel to the North Texas Tollway Authority (“NTTA”)] This letter pertains to the matters discussed in the letter from _________________________ to you dated _______________________. That letter summarized certain errors and omissions under the referenced contract that have caused or will cause the NTTA to incur costs or losses that would not have been incurred but for those errors and omissions. 

Unfortunately, a satisfactory resolution of the issues described in that letter has not been achieved, and the NTTA has determined that further discussion or delay to attempt to achieve a resolution would be fruitless.

Therefore, the NTTA hereby respectfully demands that you reimburse the NTTA for the following costs and losses, which it would not incur but for errors and omissions in your performance under the referenced contract:

(insert items and costs)

Please contact ___________________ at _____________________ to arrange for payment of such amount. 

If the full amount is not paid to the NTTA in immediately available funds by 4 p.m., Dallas, Texas time, on ______________________, the NTTA may seek recovery of these costs and other expenses related to the errors and omissions by any and all means available under applicable law.

Nothing in this letter shall limit or impair the NTTA’s right to collect all sums to which it is entitled. Therefore, the NTTA does not waive or impair, and does hereby retain and reserve, all rights, remedies, and defenses available to it under the contract and applicable law.

Sincerely,

____________________________

NTTA Legal Counsel
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