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Insert Date
Insert Consultant Name/Address

per notice provisions of the Contract

Re:
Corridor/Project Name:


Contract Number:


Dear: 

The NTTA’s E&O Evaluation Committee has reported to me regarding the matters described in the letter to you dated ________________________. I have considered the Committee’s report and the supporting information concerning the issue, and have concluded that certain errors and omissions under the contract did occur, resulting in costs and/or losses to the NTTA that it would not have incurred but for those errors and omissions. The NTTA’s reasonable estimate of the additional costs and losses is $__________________. 

A summary of the issues and their estimated costs and losses is as follows:

(Brief description of issues and associated costs)

Please contact me at your earliest convenience to let me know if you agree with the NTTA’s determination. If you disagree, I would be happy to meet with you to further explain our conclusions, receive any comments you may have, and seek to settle any disagreements on these issues. 

However, if a settlement satisfactory to the NTTA is not reached promptly, the NTTA intends to seek recovery of these costs, losses, and other expenses related to the errors and omissions and the NTTA’s recovery efforts. Accordingly, the foregoing summary is intended to help advance a possible settlement of the issues, but it shall not bind the NTTA. Also, the NTTA does not waive or impair, and the NTTA does hereby retain and reserve, all rights, remedies, and defenses available to it under the contract and applicable law.

Thank you very much for your assistance.

Sincerely,

____________________________

NTTA Assistant Executive Director
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