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Insert Date
Insert Consultant Name/Address

per notice provisions of the Contract

Re:
Corridor/Project Name:


Contract Number:


Dear: 

The NTTA has identified possible errors or omissions in connection with the services provided under the referenced contract, and the matter has been referred to the NTTA’s E&O Review Committee for further review. The NTTA may seek your assistance to fully evaluate the following issue(s) and we respectfully request your cooperation in that regard. 

The following is a brief description of the issue(s) identified:

(Brief description of issues)

Please be aware that the NTTA is merely beginning its investigation of these matters, and the above description may not fully describe all concerns that may subsequently be identified. Conversely, review by the NTTA may determine that there is no need for further action.

By investigating possible errors and omissions under the contract, the NTTA does not waive or impair, and the NTTA does hereby retain and reserve, all rights, remedies, and defenses available to it under the contract and applicable law.

Thank you very much for your assistance.

Sincerely,

____________________________

NTTA E&O Review Committee Chair
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